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Dropping a Course
If you decide to stop attending a credit course you are 
required to fill out an add/drop form to officially withdraw 
from the course. Students complete this form in the 
Enrollment Services Office or withdraw from the course 
through their WebAdvisor account. Withdrawals cannot 
be accepted by phone. For more information, contact the 
Enrollment Services Office at (708) 709-3516. 

Audit Policy
If you aren’t concerned with receiving college credit, 
you may take a course as an auditor. No letter grade is 
given, and you’ll receive no academic credit. Consult the 
registration calendar for audit deadlines. For information, 
call the Enrollment Services Office at (708) 709-3516.
     Students who wish to audit a course need to comply 
with the following procedure:
1. Register for the course in question.
2. Pay all applicable tuition and fees.
3. Complete an audit request (student petition) form, 
available in the Enrollment Services. 
Some exclusions apply. 

Enrollment Residency Information
PSC’s district consists of the following communities: 
Beecher, Chicago Heights, Crete, Flossmoor, Ford Heights, 
Glenwood, Homewood, Matteson, Monee, Olympia Fields, 
Park Forest, Richton Park, Sauk Village, South Chicago 
Heights, Steger, University Park, and portions of Country 
Club Hills, Hazel Crest, Lynwood, and Tinley Park. To verify 
your address is in district, contact the Enrollment Services 
Office at (708) 709-3516. 

Cooperative Agreements
If your local Illinois community college district does not 
offer a program that is offered by PSC, you may be eligible 
to receive assistance from your district’s community 
college. You must obtain a “Cooperative Agreement” form 
from your local community college. If approved by your 
community college, you must present the signed form to 
PSC at registration, and you will be billed at PSC’s 
in-district rates. For more information contact, Enrollment 
Services Office at (708) 709-3516. 

Refund Table for Credit Courses

Full (100%) Refunds for those who withdraw by the end of the first business day after the date a course begins.

Refunds		  100%		  80%		  50%
			 
Tuesday			  June 1		  June 9		  June 17
Wednesday		  June 2		  June 10		 June 21
Thursday		  June 3		  June 14		 June 22
Monday			  June 7		  June 15		 June 23
Tuesday			  June 8		  June 16		 June 24
			 
Second 8-Week			 
Tuesday			  June 15		 June 23		 July 1
Wednesday		  June 16		 June 24		 July 5
Thursday		  June 17		 June 28		 July 6
Monday			  June 21		 June 29		 July 7
Tuesday			  June 22		 June 30		 Junly 8
			   Note: Refund percentages are 

based on the cost of the class, 
not the paid amount. No refund 
after these dates.


